< 2026 Academic Year Version >
Version 1 released on February 2026

Application Guidelines for Kagoshima
University Tuition Fee Exemption

Kagoshima University tuition fee exemption system waives either all or half of the tuition fees of selected students who
are recognized as facing significant financial difficulty in paying tuition fees.

Important! The meanings of the following terms under these guidelines are as stated below unless otherwise noted.

Undergraduate A student enrolled in an undergraduate course in the 2026 academic year
student (excluding privately-funded international students)

A student enrolled in a graduate school course in the 2026 academic year
Graduate student . . . .
(excluding privately-funded international students)

Privately-funded A privately-funded international student enrolled in an undergraduate or

international graduate school course in the 2026 academic year

student

Scholarship Scholarship from the Japan Student Services Organization

Scholarship A student receiving a scholarship (including those not under a support
student category, on a leave of absence, or who have been suspended)

V¥ Tuition fee exemption amounts

Exemption category Exemption amount Payment amount
Full exemption 267,900 yen 0 yen
Half exemption 133,950 yen 133,950 yen
No exemption permitted 0 yen 267,900 yen

*The amounts listed are for half a year.

1 Eligibility

Graduate students and privately-funded international students who meet the application requirements (next page) are
eligible.
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Application requirements (eligibility to apply)

V¥ Graduate students

Students who meet the conditions of either (1) or (2) below
(1) Students with excellent academic performance who face financial difficulty in paying tuition fees

(2) Students recognized as facing significant financial difficulty in paying tuition fees due to the death of their
primary source of academic funding (hereinafter “tuition-paying person”) within the six months prior to the
application deadline (April 1 for the first semester or October 1 for the second semester; the same shall
apply hereinafter) (or, in the case of new students, within the one year prior to enrollment), or due to
suffering damage from a storm, flood, or other disaster, or due to their tuition-paying person suffering said

damage

V Privately-funded international undergraduate students

Students who meet all of the following conditions
*  Students with excellent academic performance who face financial difficulty in paying tuition fees due to changes

in their household finances after entering Japan

*  Students who are ineligible for the New Higher Education Support System due to visa status or other conditions



Ineligibility to apply (ineligible for selection)

Students who fall under any of the conditions (1) through (3) below may not apply.
(1) Those who have repeated a year (those who meet the condition of either (1) or (2) below)

(1) Those who have repeated a year in the same grade during the application period for tuition fee
exemption

(2) Those who have not earned the minimum number of credits in the semester before the application
period for tuition fee exemption

(2) Those whose period of enrollment has exceeded the regular period of study.

(3) Research students, non-degree students, or other non-regular students, or those who are not charged tuition
fees such as government-sponsored international students

* However, students shall be eligible for selection if the condition of either (1) or (2) applies and they have met
the standard credit requirements, and if any of the following circumstances @ through @ below apply.
In such case, the period of repeating or exceeding the regular period of study shall, in principle, be no longer
than one year.

@ If unable to earn credits due to illness or due to being on a leave of absence due to an illness (Attach a
doctor’s certificate)

@ If unable to earn credits due to studying abroad on a government-sponsored scholarship or subsidized by a
local public body, etc. (with a study abroad period of at least 6 months) (Attach proof)

@ Ifrepeating a year or exceeding the regular period of study due to reasons beyond the student’s control, such
as research theme or research methods, when writing a thesis as a graduate student (Attach proof) *The
student must have earned credits for subjects other than the thesis.

@ In the event of any of the following unavoidable circumstances (Attach proof of the unavoidable
circumstances)

o I[fthe student took a leave of absence due to childbirth or childcare

o If the student took a leave of absence to participate in a public project at the request of the
national government or local public body, etc.

o Ifthe student got a part-time or full-time job while continuing their studies to earn money for tuition,
etc., due to the absence of a tuition-paying person or due to being a member of a protected household

o [If the student is physically disabled

Students applying under any of the circumstances (1) through (4) must also submit a “Recommendation with Written

Statement of Reasons for Exemption from Tuition Fees (Form 5)” written by their academic advisor.

* Long-term enrollment students who will exceed the term of study must submit a “Recommendation with Written Statement
of Reasons for Exemption from Tuition Fees (Form 5)” from their academic advisor after submitting a written request in
advance to the Financial Support Section. If the “Recommendation with Written Statement of Reasons for Exemption from

Tuition Fees (Form 5)” is not submitted, the application will be withdrawn due to incomplete documentation.



2 Selection criteria

Students are selected based on (1) academic and (2) financial criteria set by Kagoshima University.

Those who ( ; ) meet the academic criteria will be ranked according to @their financial criteria, and a decision to offer either

full or half-tuition exemption will be made.
However, please note that even students who meet the criteria may not be offered tuition exemption due to the
need to ensure that exemptions remain within the budget.

Refer to the University webpage which lists the number of standard credits and the academic performance index required in
judging academic criteria, and the calculation method for financial criteria. Please be sure to review them.

Both the (1) academic criteria and (2) financial criteria must be met.
For example, students will be denied if they meet the financial criteria but not the
academic criteria (or vice versa).

Scan here for the webpage



3 Application procedure

Process from application to selection (detailed version)
Follow the steps below to apply.

* The specific dates and times will be posted on the University webpage.

* Ensure that there are no errors in your address registered in the academic Web system, so that you can receive emails from the university.
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Online registration

Online registration is the critical first step in the application process for tuition fee exemption. This will suspend the
automatic withdrawal of tuition fees and allow you to move on to the document submission stage of the process, so be
sure to complete the procedure by the deadline if you wish to apply.

The procedure can be completed online in April for the first semester and in September and October for the second
semester. No registration will be allowed after the deadline.

The application schedule and method will be posted on the tuition fee exemption webpage.

ﬂ Be careful! Don’t make a mistake in your online registration! Important

Every year, some students mistakenly input the wrong student ID number when applying.
It is particularly common for internal transfer students to discover later that their registration has not
been recorded because they input their old student ID number, so please be careful.

An input error will mean that you have not yet applied, and tuition fees will be automatically withdrawn as

usual.

¢& Common input errors

No old student ID numbers
® A student who has advanced from the Faculty of Engineering to the Graduate School of Science and  nput your new student ID number

Engineering entered their student ID number from their time in the Faculty of Engineering.

® A student who has advanced from the Master’s Course to the Doctoral Course in a certain Graduate
School entered their student ID number from their time in the Master’s Course. (A case of someone
advancing from Master’s Course — Doctoral Course within Kagoshima University)

® A student entered their Kagoshima University ID (e.g., k1234567).

® Simple input errors

Announcement and notification of selection results

When the selection process is complete, you will be notified thereof by email (first semester: August; second semester:
December) using the email address registered in the academic Web system.
Log in to the academic Web system and check the results under [Student information inquiry] > [Exemption

information].

Payment of tuition fees

If you are granted a half exemption or are denied any exemption, the amount of the tuition fees automatically
withdrawn from your tuition fee transfer account (*) will be based on the selection results. The scheduled dates for
automatic withdrawal are as follows.

* Tuition fee transfer account: The financial institution account registered by the student at the time of enrollment. If the account

has been changed, the fees will be withdrawn from the new account. For inquiries about the transfer account, contact a financial
officer (Accounting Division, Finance Department).

ificati £ Payment of tuition fees
Announcement and notification o *If the 27th falls on a Saturday, Sunday, or public holiday,

selection results the fees will be withdrawn on the financial institution’s next
business day.

i August 27
First semester Late August (automatic withdrawal from account)
Second semester Mid-December to late December December 27

(automatic withdrawal from account)

A The above are the actual dates for the 2025 academic year. Please be aware that the
dates are subject to change, so be sure not to miss any emails sent by the university.



4 Submission of documents

Once you have completed online registration, prepare the documents necessary for your application, and submit them within
the designated period.

The documents needed vary depending on the applicant’s circumstances.

(D Identify your application category and the people included in your household in the “I. Application category” and “III.
Household members” sections below.

(2) Once you have identified your application category, etc., check off the boxes in “5. List of required documents  (—
from p. 8)” as you prepare the documents.

(3) Also check “II. Application period category” to understand the procedures that you need to complete.
(1) Category identification

V¥ | Application category

The application category is determined based on the student’s circumstances as of the application deadline (1 April

for the first semester, 1 October for the second semester).

Application category Definition
General student A student who is neither an independent student nor a privately-funded
international student
Independent student A student who meets all of the conditions (1) through (3) below, and who is

@ Not a dependent of a parent, etc., for income tax and health insurance
purposes

@ Lives apart from parents, etc. (Registering as a separate household
while living at the same address is not considered to be living apart.)

@ Has an income (or a spouse has an income, if applicable) and has
submitted an income tax return and has been issued an income
certificate for that income

Privately-funded A privately-funded international student

international student

V¥ 1l Application period category

The application period category is determined based on the period and content of the application.

Application Targets Necessary documents
period
category

All students applying for the first semester

*Students who applied for the first semester and also wish to
First semester | apply for the second semester must read “7. Confirmation of Check “6. List of
application reason for change (p.12 to 14)” to see if there is an applicable | required documents”
reason for a change by the application period for the second
semester.

Even if you already applied for the first semester, you need to complete one of the procedures below if you

wish to apply for the second semester.




(2)

Application Targets Necessary documents
period and application
category method
If you applied for the first semester and there are no changes in
your application as of the application deadline for the second .
. Apply online.
Application semester (1 October) .
. *The URL will be
for ® There is no need to prepare documents as there are no .
. . . . announced in the
continuation changes. Selection will be based on the first semester second semester
documents. However, this does not mean that the result ’
will be the same as the first semester.
.. If you applied for the first semester and there are some changes | Check “T.
Application . . . ; .
in your application as of the application deadline for the second | Confirmation of
for changes »
semester (1 October) reason for change
Second If you did not apply for the first semester but wish to apply for Check “6. List of
semester the second semester required documents”
application (This also applies to students who enrolled in October.) 4

v

Il Household members

Household members are determined by the “I. Application category.” Please check the following.

In principle, household members are those who share a livelihood with the applicant as of the application

deadline (1 April for the first semester, 1 October for the second semester).

Application Those counted as household members

category

General student @ The applicant
@ Parents (including anyone supporting the household finances on behalf of the
parents)
® Dependents of those in (2) for income tax purposes, whether living together
or separately
*  Siblings, grandparents, etc., who are not dependents of those in (2) for
income tax purposes are not counted as household members, whether
living together or separately.

Independent student | D The applicant (including spouse)
@ Dependents of those in (1) for income tax purposes, whether living together

or separately

Privately-funded @D The applicant (including spouse)

international @ Dependents of those in (1) for income tax purposes

student *  Parents, etc., who do not live in Japan are not counted as household
members.

Precautions when preparing documents

The information in the documents must be accurate as of the application deadline (1 April for the first
semester, 1 October for the second semester). The date you enter may be the date you prepared the
documents.

Use a black ballpoint pen. Pencils and erasable ballpoint pens are not acceptable.

Errors must be crossed out with double lines and the correct information entered in the margin. (There is
no need to apply a correction seal.)

Ensure that any official certificates, etc., that you submit do not include your Individual Number. Black out
your Individual Number on documents where it appears.

Copy or paste any documents smaller than A4 size onto A4 paper.

Make and retain copies of all submitted documents because, in principle, they may not be returned or
viewed.

The contents of and information pertaining to the submitted documents will be used in determining tuition
fee exemptions and for financial support provided by the University, and will not be used for any other

purpose.




(3) Where to submit documents

Submit the documents by post or in person during the submission period.

Scan the QR code or
visit the URL for
information on how to
send documents by
Letter Pack (available
from Japan Post).

mIf sending by post: Send by Letter Pack(available from Japan Post).

Please do not use campus mail.

To: Tuition Fee Exemption Manager, Financial Support Office, Stude

Life Section, Student Affairs Department, Kagoshima University

1-21-30 Korimoto, Kagoshima 890-0065, Japan

mlf delivering in person: Tuition Fee Exemption Counter, Student Life Section, 1st Floor, General Education Building 1

*Submission box available

(4) Withdrawal of application

If you wish to withdraw your application after completing your online registration or submitting documents, please submit a
“Withdrawal Application Form [Form 21].”

[Examples of withdrawal of application]

*  You decided during the semester to take a break from your studies (or withdraw from school).

*  You switched from being a self-funded international student to a government-sponsored international student.
*  You need to pay tuition fees to be assessed for a degree.

*  You wish to withdraw your application for other reasons.



HEES : hBNEAEFE

Application category: Privately-funded international student

6. bEEF R RENEABFE)

List of required documents (privately-funded international students)

BEEBENTRELTWSHE X, BETEEEA,

Applications cannot be made if required documents are missing.

AE—LERDHHLDO LN ERERERZTREIZEN,

Please submit originals for all documents except those marked as copies.

W A& B
Required Documentation
ZAdHIEBICY
4 in the relevant place

EREIE
Points to note

ORHEEFVIYXMERR1]
Checklist of documents for submission [Form 1]

OREREHHX2]
Family Record [Form 2]

BEICEATHDSRBPLABIISOERNIE,
Do not include your parents or siblings living in your home country.

CHREEEREL. £ ERICL TV AREDAHEREHT S L. Hl:-RIBE. F
Please list only family members who live with you and share your livelihood.
Example: spouse, child.

OREH R3]

Request for Exemption from Tuition Fees [Form 3]

OREE [#=X4]
Consent Form [Form 4]

OREMLROHEEEHRE[HX5]
Recommendation with Written Statement of Reasons for Exemption
from Tuition Fees [Form 5]

ORFRRAILE [RESNEANBEE]HHI]
Application Form regarding Household Financial Circumstances
[Form 9]

-VISARR{G (B# FFICABICIREL-EHELLELTRET D
Ensure that the amount matches the one stated in the documents submitted to the
Immigration Services Agency when applying for (or renewing) your visa.

DB e EAERMTRFEEF I ERMEHNFITREEDNE
L
A copy of Application for Certificate of Eligibility or Application for

Extension of Period of Stay

ORHMSEE (RM7TESD) 1588 RFEEIHE

(RA-FIEDORR, RIBEER, KEERAYK. RRENERINED
D)

Certificate(s) of income and tax for 2025 (Should include itemization
of income and earnings for one year, itemization of deductions, and

amount paid in city or prefectural tax)

“RITRECLISEREOEMAELLHEHY
The name of the certificate may differ, depending on the municipality

TN THAZR T DERE
Please use personal ID (one document per person)

20251 A2B LIBOABE FIREFE
Immigrants arriving after Jan. 2, 2025, are not required to submit.

OEZH—FOaIE— XIT HEAZHFE(H—F)
Copy of residence card or certificate of alien registration (card)

HELENFRECE: A—FEEEIE—)
Submit details of all household members
Note: Copy both sides of the card(s)

certificate.

DRRERIRENOIE— T AHEREQIE— HHE RS
A Copy of health insurance card or health insurance eligibility Submit details of all household members
AT REIEDEE

If your My Number Card is used as your health insurance card, please download the
“Medical Insurance Eligibility” PDF from the Health Insurance Card section on
Mynaportal, and submit a printed copy of only the first page.

Pages beyond page 2 are not required.

Y OmixE [(#%=K7]
2% Application Form [Form 7]

HABHOREANENSEEE RICHPZET 4 5MI H o AT E
Submit in case there are matters that require special explanation, such as when the
submission of essential documents is delayed.

XHVEEE

ROIAZZERH T 55 R I3, BARERZFTL TSN,

When submitting a certificate in a foreign language, attach a Japanese translation.
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BREEEEN (RIHAERGS | 41 H. BREAPHE -ZEHH  1081H) OtHBKE (FFEZSV) OIRAFIOWNT, BRABEBRIEUY
BEHZRBUTIZR,

Please submit necessary documents according to applicable items concerning income, etc. of household members (including applicants) on the application standard date.

Application standard date (The base date for the first semester is Apr. 1, 2026. The base date for the second semester is Oct. 1, 2026)

17 =] WEEH
Item Required documents FEEE
249 HERICA RHEELHICA Points to note
4 in the relevant place “ in the relevant place

O 5AEE (RFBELERIZBOTVASEICRE, TILAIRED)
A salaried employee (as of the application standard date, including a part-time worker.)

¢ 1020254 1 A28 AR I<REE O£ (R:2) FERE [#=10]
| have started work since Jan. 2, 2025 Certification of (Projected) Annual Income [Form 10]
OS5 &, TARAELTEKFE

| am planning to work as a Teaching Assistant (Research
Assistant) this year.

OfBORIE[HRR12
L gmE:3:7 Appliniiatiof_lfy U[:f:fplo:/ed Applicant [Form 12]
Unemployed
OChhE<FE (BBENREOTIND) O 4R (R3A) FEBAE [#%3L10]
| am planning to work (I have obtained a part-time job.) Certification of (Projected) Annual Income [Form 10]
DR EOEF &2 2L O%%E3 MR AL R CE L RBEDIE — | RREAADH DH IR
| am receiving a benefit-type scholarship Copy of Certificate to confirm the period of receipt Only for submission by tuition

and monthly amount exemption applicants

O R OREEESHETIFE
| plan to receive benefit-type scholarship

BREFEAER FIHRE 4R 18, RYRFE-EERF 10A1H) OEFEBREICDONT, RYEBICK LR EEHFRHBL TSN A
B.REEENGTVEEIXHIERZOREXTVEE A,
Please submit necessary documents according to applicable items for household members at the application standard date. There is no special deduction when there are no
necessary documents.
Application standard date (The base date for the first semester is Apr. 1, 2025. The base date for the second semester is Oct. 1, 2025)

" B WEESR
Item Required documents FEEE
T ZIERICY RHEEHEICUA Points to note
4 in the relevant place “ in the relevant place
OZEN NS (FEEE LR Household with enrolled student (excluding applicant)

OEOFK DEZER RS TR E(H16]

National school Certificate of student status etc. [Form 16]

OE & EABFEE-ZICARZEDREANDISE OEENEARPLEARE

MEXT Scholarship Student Certificate

OJICABZEDHZE. TOBEZFIAHTHL0NEL

A copy of certificate of JICA Scholarship Status

;‘fh%“ﬁ?ﬁd)ﬁ%ﬁt XIREMABHRE SN TS
0]

The monthly amount and duration of the

scholarship must be clearly stated

I have a family member who is a MEXT Scholarship Student or a
JICA international student.

O -FASL D O#FIE

Public and private schools Certificate of student status
O ICERBAEET 5FR O E[(#K7]
There are matters that require special explanation Application Form [Form 7]

MO EFERCOMAETEZRE T H581E. BARFERERMAFL TS,

When submitting a certificate in a foreign language, attach a Japanese translation.

Caution! For everyone applying for the first semester

Please be sure to check "Confirmation of reasons for change™ (pages 13 to 16)
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EREERIX S : TEHH (WK AIHPHEE) SRt A 4 M D ER AR

Application period category: Appli 1 for ch (for first pplicants) Submission period: Second semester application period
FEB TR TR FRES K =
/Graduate school Department Student ID number Name

7. KEEHEDRE
Confirmation of reasons for change

20264F4H281520265F1081BICEV T, U TFICRBIZIZEESHOVI NI KL TR, EIIDEREHREIC
[ZEEREEIZITSHENSHDET,

HISEREEE (L. BT COIEEEHERE 12 —RU. ZEUTIEODNBRVHIERBLTEZ W,

KZHIBDEEFHNMPVGE, [HETERGE 12175 (WebB5E)

Be sure to check “Confirmation of reasons for change.”

From Apr. 2, 2026 to Oct. 1, 2026, if you have any of the changes listed below, please be sure to submit an application for change during the

second semester.

If you have applied for the first semester, be sure to read this “Confirmation of reasons for change” carefully to see if any conditions apply.
*If none of the below applies to you, please submit a continuation application (this is a web application).

(WZAEFR) <Required documents>

12 1 Submission

ZEHRMERE (p.13-15238-)

Confirmation of reasons for change (make a copy of pages 13 to 15)

> xHYIZEEBHCDEANLED

o 2] Check the items that apply to you

°]

S

S A|FHACRE U RERE (HX2]0IE - XEEEFRZRFTILATS

= _]Copy of Family Record [Form 2] submitted in the first semester, with corrections in red
(7}

E—(HREAETT,

If the reason for the change is the renewal of your Residence Card, Hearth Insurance Eligibilty Certificate, or Physical,
Mental, or Intellectual Disability Certificate, a copy of the Family Record [Form 2] submitted in the first semester is not
required.

- RIMERERERERE T SREEE TR, BaEREIFIR FEEFRI0EHOSESE. sificRE U RERE EX2] 00

(%4 93ZEEMH) <Applicable reasons for change>

ZESEH RHEE
Reasons for change Document
ZETIEEFHICHY KIBENOMIBLEZED
Check the items that apply to you Include attachments as specified

[EREEX S DZEE] [Change of application category]

DHEEF—E (p.8-10) 1T LT HEHE
(BTHCRELA-EHORBIEITE)

Documents that apply to the list of required documents (pages 11-12)
(you can't use the document submitted in semester 1)

O—fF4E OMIEHFE ORBNEAZEE
General student, Independent student,
Privately-funded international students

[EB5EER D ZEE] [Change of reason for application]
O¥&E&EBEDOET REZHEDIE—XITFEER
Death of a tuition-paying person Copy of death certificate or Certificate of Family Register
REMRREHI3]
Request for Exemption from Tuition Fees [Form 3]
OKFICLDWEK (FEAIBEXIEEADHE L) BEIKRE (R =20] Bl iR T EEABE)
Disaster damage Notification of Circumstances of Damage [Form 20]
(a tuition-paying person or yourself) (supporting document is required)
wREHRRREHRN3]
Request for Exemption from Tuition Fees [Form 3]
O#FFWEH
XFEEAEFORLTAXIEKFICLIHEK AL SEELULHIRR
Economic reasons BEHAKREIHRKI]

*More than half a year has passed since the death date of the person who pays  [Request for Exemption from Tuition Fees [Form 3]
tuition or the date of disaster.
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ZEEH
Reasons for change
ZEIBEESFHICH
Check the items that apply to you

R ESA
Document
XIEESNORMIERZSD
Include attachments as specified

(

HEIRRDZEE] [Change of household status]

O#HEREDE
Increase in household members

FEBA
Certificate of Family Register

WA-EICET S5 L EEHE K (p.8-10) IO B (B4 (Xp.11-12)

[ B EEEAIRIT A BT 4 | T MBS K YRIBE L FAMER 235 8]
-ERBEORGE - RBETRS (BB TLLE)
EREZEESRBESNIBEHOLO)
RERRIIOIE—([ERBELFD2AS)

CREMKIRR BRI &5 ] (AN EREHHRERFHBELIZLD)

Documents indicated in “5. List of required documents” (p. 8 to 10) for those who experienced an
increase (p. 11 to 12 for international students)

[Example: If the applicant is an independent student and has gained a spouse and child through
marriage]
- Certificate of income tax for spouse (even if unemployed)
- Certificate of residence (the most recent version that reflects any changes)
- Copy of health insurance card (for both the spouse and any children)
- Application Form regarding Household Financial Circumstances [Independent Students][Form 8]
(with any changes in red)

Decrease in household members (Other than parents)

O FHHEMRE DR (R B OREIE) FEEX
Decrease in household members (e.g.: Divorce of parents) Certificate of Family Register
O FHHERR 8 DR (KBS B E(#RT7]

Application Form [Form 7]

OEREEEDRE
Disability certification

BEEHHERIZ(HX17]GIERFAEENBE)
Application by Member of Special-Needs Household [Form 17]
(supporting document is required)

OREEEQRYHL

Cancellation of disability certification

BRI E[#HX7]
Application Form [Form 7]

ORMBEEEDE

Increase in number of persons receiving long-term care

RAAREMAE(HHX18]

Certification of Long-Term Medical Treatment [Form 18]

ORMBEZEEOR

Decrease in number of persons receiving long-term care

BRI E[#HX7]
Application Form [Form 7]

D85 EEICLD R EERR
Starting separation from a tuition-paying person due to moving out to live alone,
etc.

BEHRREFRIEMHRRK19]
Application form for separation from a tuition-paying person due to moving
out to live alone, etc. [Form 19]

OB SBEZFICLDREERT
Ending separation from a tuition-paying person due to moving out to live alone,
etc.

B E (A7)
Application Form [Form 7]

OmEHEDE
Increase in the number of persons attending school

aRRRFEAEMERK16]XL

Certificate of student status, etc. [Form 16] or

EFHE
Certificate of student status

OFMEE DR
Decrease in the number of persons attending school

B E[HHX7]
Application Form [Form 7]

OXANZECUFEDRFERDOEE

Change of school attendance category, including yourself

B E[HHX7]
Application Form [Form 7]

(

IR AR R D ZEE] [Change of income status]

OISR B (BEs)
Employment (Job change)

FUYR(RA)GEAE[#:=10]

Certification of (Projected) Annual Income [Form 10]

BB XEIBIEL TGN

Retirement *No reemployment

BEOBRIEMHHX12]
Application by Unemployed Applicant [Form 12]

ORE0HEE XERAMEBOEEFICLDERBOEH
Increase or decrease in salary
*Change in basic salary due to changes in employment format

FUR(R2) EAE[#=10]

Certification of (Projected) Annual Income [Form 10]

ml:GES

Starting a business

BB DUIRA (R52) RKim[#=11]

Situation of (Projected) Income after Start of Business [Form 11]

Ogex

Closing a business

EAEXORE - EXEFREHENIE—

Copy of Notification of opening / closing of private business

02026 & I\ (RIS LD AN HDHESE

If there are unpaid (reduced) months in 2026

FUR(R2) EAE[#=10]

Certification of (Projected) Annual Income [Form 10]
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ZEEH
Reasons for change
ZEIBEESFHICH

Check the items that apply to you

R ESA
Document
XIEESNORMIERZSD
Include attachments as specified

OBRFAE0ZHRMS

Start of sickness allowance

R OXMGREBMEFDIE—
Copy of latest payment decision notices, etc.

OBRFLAEORKREL

Suspension of sickness allowance

R EHRCELIEHEDIE—
Copies of documents that can confirm the suspension

OHEFLEOZRMS

Start of maternity allowance

2026 FEF D ZEEN LA DEDDIE—
Copy of proof of receipt during 2026

OHEFLEORKREL

Suspension of maternity allowance

REEILEHRCTELIEHEDIE—
Copies of documents that can confirm the suspension

O F i E ARG 0 Z6EH%8

Start of basic continuous employment benefits for the elderly

EHOXBREBMEZFDIE—
Copies of latest payment decision notices, etc.

O&FinERBRRHETE0RMGEL

Suspension of basic continuous employment benefits for the elderly

R EHRCELIEHEDIE—
Copies of documents that can confirm the suspension

OF &0 Z#HIE (1850

Start (increase) of pension

FEZfaRIE[HRH13]

Application form for receipt of pension

OF & D Z#HFIL (BER)

Suspension (reduction) of pension

R (R R TEHEHNIE—
Copies of documents that can confirm the suspension (reduction)

ODEBEH (ZEE) OK (858

Start (increase) of financial support (childcare expenses)

EMEFOZERRBILEHRH15]

Application form for receipt of grants [Form 15]

OEBEF (EFE) OFL

Suspension of financial support (childcare expenses)

BRI E[#HX7]
Application Form [Form 7]

OEMEE (EEE) OHEA

Reduction of financial support (childcare expenses)

EMEFOZERRBILEHRH15]

Application form for receipt of grants [Form 15]

DA ZFREEDOZAMEFE

Start of receiving welfare expenses

AFERERE (ER)BNENQIE—
Copy of welfare decision (change) notice

O4&EREZEOZREL

Suspension of receiving welfare expenses

BRI E[#HX7]
Application Form [Form 7]

OfafT BRSO R 1L (HER)
Suspension (reduction) of non-refundable scholarship
*For privately-funded international students

I (R eHERTEHEHNIE—
Copies of documents that can confirm the suspension (reduction)

OfafT B2 & D ZHABA%A (1B5R)
Start (increase) of non-refundable scholarship
*For privately-funded international students

ZETHHAME A58 (F T EEEL-C L) # MR TEHAEDIE—
Copy of certificate to confirm the period of receipt and monthly
amount (or copies of documents that can confirm the increase)

Ok BKE, BHEOHE

Damage caused by fire, storm and flood, theft, etc.

wEKRRE[#%X20]

Notification of Circumstances of Damage [Form 20]

(EDM)XTRICRYTIEE . ROBREFFLEREL TSN,

*In the following cases, it is not necessary to submit the above required documents.

However, if any of the following apply to you, please submit documentation.

KEEH

Reasons for change

RHESH

Submitted document

02026510 1B CEEXIEIREBEEREZBBT 5154 (RFEEAEIC

EHLPLE/RLEVBIFICEZLTH-0. 5IERERBEHLTHEDH)
If you repeat the year or exceed the minimum study period as of Oct. 1, 2026 for
those admitted in October)

(Only when it is not due to personal reasons)

BENEROHEBRERE[HX5]
Recommendation with Written Statement of Reasons for Exemption from
Tuition Fees [Form 5]
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ZEEH
Reasons for change
ZEIBEESFHICH

Check the items that apply to you

R ESA
Document
XIEESNORMIERZSD
Include attachments as specified

OEBA—FOEFH

Residence Card Renewal

ORERRIREREREDOEH

Health Insurance Eligibility Certificate Renewal
OSKEEEFIR. FHREELTFIR. REFIROER

Renewal of the Physical, Mental, or Intellectual Disability Certificate

BH B IC —RIeh T Ho L,
Submit a copy of the updated certificate.

OBREERY T(F5 Withdraw the application
(BHRFER. BEEZRYTIF55E)

(If you withdraw your application for the second semester after submitting it)

BEEIRY T IFE#=R21]
Withdrawal Application Form [Form 21]
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<Related: P. 8>
FAQ (Regarding certificates of income tax)

Q. What is a certificate of income tax?
A. A certificate issued to each individual that states their income and taxable amount.
It is issued by the municipality where the person is registered as a resident as of January 1 of that year (for
example, the certificate for the 2024 academic year will be issued based on where you were registered as
aresident on January 1, 2024). As the name of this certificate may differ depending on the local government
(e.g., income tax certificate or income certificate (taxable/non-taxable certificate)), if you are unsure, please
confirm with the relevant government office that the certificate they issue covers items (1) through (4) below.
(D  Breakdown of income/earnings
(2)  Tax exemption for spouse
(3  Number of dependents
(#)  Taxable amount
Documents listing “***” for any of the above will be considered deficient. Please note that ““**” does not
mean zero.
* However, some local governments use “*” to indicate zero. In this case, please contact the government office to confirm

the meaning.

Q. Whose certificate of income tax is needed?
A. [For general students]
If both parents are present: 2 certificates (1 for the father and 1 for the mother)
If a single-parent household: 1 certificate (1 for either the father or the mother)
If a tuition-paying person other than a parent is present (e.g., grandparents, older siblings):
3 certificates (1 for the father, 1 for the mother, 1 for the other tuition-
paying person)
[For independent students and privately-funded international students]
If no spouse: 1 certificate (1 for the applicant)
If a spouse is present: 2 certificates (1 for the applicant, 1 for the spouse)
% In any case, it does not matter whether or not the individual indicated has an income. A certificate is
needed even if the individual indicated is unemployed.

Q. If my father (or mother) is unemployed, do I still need to submit a certificate of income tax?
A. Yes, you do. Because you need to prove that being unemployed means that your father (or mother) has
no income.

*

If you are an independent student, interpret “father (or mother)” as “applicant (or spouse).”

Q. My father (or mother)’s certificate of income tax shows income for the past year, but he (or she)
has already retired and is unemployed as of the application deadline (April 1 for the first semester,
October 1 for the second semester). What should | do in this case?

A. If unemployed as of the application deadline, please submit your father (or mother)’s “Application by
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<Related: P. 8>
FAQ (Regarding certificates of income tax)

Unemployed Applicant [Form 12],” in addition to the certificate of income tax. If severance pay was received
upon retirement, please submit a copy of the Withholding Tax Certificate for Severance Pay, or [Form 14]
(see p. 1).

*

If you are an independent student, interpret “father (or mother)” as “applicant (or spouse).”

Q. Canluse a copy of a withholding tax certificate or final tax return instead of a certificate of income
tax?
A. No, you cannot. Be sure to submit a certificate of income tax.
*  If self-employed or with multiple sources of income, etc., and the certificate of income tax alone
does not allow us to understand your circumstances, we may ask you to submit a copy of your

withholding tax certificate or final tax return at a later date. In such case, we ask for your cooperation.

Other notes
Regarding the school commuting category for Family Record (Form 2).

Financially independent students and privately financed international students should select "Home."
International students’ current residences are treated as "Home." Other students should select an appropriate
category based on their current residential status.

Regarding checking the "Other" section on Family Record [Form 2].
Only transfer students and students enrolled in a long-term study program are allowed to check the "Other"
section. Other students must not check this section.

Regarding the section on the status of receiving grant scholarships in Family Record[Form 2].
Please fill in the sections regarding the details of the grant-type scholarships you received in the previous
academic year and those you will receive in the current academic year.

If you received a lump-sum grant-type scholarship and are not aware of the monthly amount, please write

"Annual amount: [the annual amount]".

Department/Program for Request for Exemption from Tuition Fees [Form 3]
For undergraduate students: please state your department name. For graduate students: please state your
program (e.g., Master's, pre-doctoral).

Salary Income on Application Form regarding Household Financial Circumstances [Privately-Funded
International Students] (Form 9)
Please state your gross salary before tax on this form.

Please note that stating net salary will make your submission incomplete.
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<Related: P. 8>
FAQ (Regarding certificates of income tax)

Regarding the 'Rent’ and 'Utilities' sections in the Application Form regarding Household Financial
Circumstances [Privately-Funded International Students] [Form 9].

You cannot state ¥0 in these sections.

If the expenses are covered by your company or otherwise not your responsibility, you must attach supporting

documents (e.g., a company certificate).

Certificate of Student Status etc.[Form 16]"Certificate of Enrollment”
Your own copy is not required.
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